
For Hub --> unassigned

Check SystemOne for 
room number

For Hub

Sonographers not to do 
Abdo wall hernia:


Jade

Milly


Teresa

Mandy

Laura

Amy

Maria 


Patrick

Neli


Sonos

If appointment slot is 
already taken

Check the NHS number 
of patient already in the 
slot (by hovering over 
patient) against ERS 

If slot full

ERS --> Patient Enquiry

--> History see where 

they have moved

Move patient to that 
slot

If necessary update 
patient info

Check type of scan

 matches referral

MSK scans: select body 
part that matches 

referral

Abdo scans: check for 
hernia query 


If requested avoid set 
sonographers

Referral 

Form

Pelvis scans: if Kidneys 
are requested change 
scan type to indicate

Receive room to schedule 

from office

1. In Soliton --> work lists

2. Category --> NHS

3. Room --> select room

Select patient

1. Select Attachments

2. Open Referral form

Check referral form

Put appointment into 
correct time slot

Scheduling 

• Mobility Needs


• Interpreter


• Additional Needs


• Needs a carer

Special 

Requirements 

OFFICE

Inform
 office and update record


