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SCHEDULING MANUAL

In Soliton, select the Worklists button on the top-left to open the Worklists page.

The main body of the screen will display all outstanding bookings, separated by row, with the
remaining total represented in the yellow box along the top.

& reset | wrLonng TAda

chedulin ], [
scheduing| ~ | O SHG

(®) Filters
Start Date 19 July 2024 G5 Exam Al Referred By | All Assigned To Al
EndDate 12 October 2024 £y Vsthe [ Specialty  [All Patient Age Al
Category Al Source Al Priority All
~ .
(=D LT Site Al Room Al Flag Al
Auto refresh in 48 seconds Tesms Al

On Save | Next Study v @Print & Export

) Batch Schedule

Priority ‘Aﬂeﬂdan(e No |Requested Date |Study Status |Examination Surname i ]s-mue |Visit Type |Site
Urgent | 280654 2024 1032 | Requested US Pelvis TA and transvagi £D GP GP SKEARD Hospits
Urgent 381702 11 Oct 2024 08:09 US Kidney Both Not assigned | GENERAL POOLED [ GP LISKEARD Hospit:
11 Oct 2024 08:56 US Abdomen Not assigned | GENERAL POOLED G [ LISKEARD Hospitz
11 Oct 2024 09:00 US Pelvis TA and transvagit Not assigned | GENERAL POOLED GP GP LISKEARD Hospitz
11 Oct 2024 09:26 US Abdomen Not assigned | GENERAL POOLED [ GP LISKEARD Hospit:
11 Oct 2024 09552 US Pelvis TA and transvagit Not assigned | GIBBS KJ GP GP LISKEARD Hospitz
11 0ct 2024 10:11 US Pelvis TA and transvagit Not assigned | GENERAL POOLED [ GP LISKEARD Hospit3
11 Oct 2024 10:12 US Pelvis TA and transvagit Not assigned | GENERAL POOLED [ GP LISKEARD Hospit:
11 Oct 2024 10:12 US Musculosketal MSK POOL WORKLIST | GENERAL POOLED GP GP plymouth worklis|
11 Oct 2024 1105 US Pelvis TA and transvagit Not assigned | MCCLURE JG [ GP LISKEARD HospitZ
11 0ct 2024 1122 US Abdomen Not assigned | GENERAL POOLED [ GP LISKEARD Hospitz
11 0ct 2024 1125 US Testes Not assigned | GENERAL POOLED GP GP LISKEARD Hospitz
11 Oct 2024 12:00 US Testes Not assigned | WILLIAMS RM)J [ GP LISKEARD HospitZ
11 Oct 2024 12:46 US Pelvis TA and transvagit Not assigned | GENERAL POOLED [ GP LISKEARD Hospit:
11 Oct 2024 1249 US Abdomen Pool Room 1| GENERAL POOLED [ GP POOL HUB TR15
11 Oct 2024 12552 US Pelvis TA and transvagit Not assigned | GENERAL POOLED [ GP LISKEARD HospitZ
11 Oct 2024 1326 US Abdomen and pelvis Not assigned | GENERAL POOLED [ GP LISKEARD Hospit:
11 Oct 2024 1327 US Abdomen Not assigned | GENERAL POOLED GP GP LISKEARD Hospitz
11 Oct 2024 14:17, US Pelvis TA and transvagit Not assigned | GENERAL POOLED [ GP LISKEARD HospitZ
11 Oct 2024 14:49 US Pelvis TA and transvagit Not assigned | WILSON AK [ GP LISKEARD Hospit:
11 Oct 2024 14558 US Kidney Both Pool Room 1| GENERAL POOLED [ GP POOL HUB TR15
11 0ct 2024 15:17, US Pelvis TA and transvagit LISKEARD! GENERAL POOLED [ GP LISKEARD HospitZ
11 Oct 2024 15:41 US Kidney Both Not assigned | GENERAL POOLED [ GP LISKEARD Hospit:
24 Sep 2024 1309 US Abdomen MILLBAY Room1 | BLEMINGS M [ GP Millbay Clinic PL1
381772 24 Sep 2024 1430 US Pelvis TA and transvagit MILLBAY Room1 | GENERAL POOLED [ GP Millbay Clinic PL1
331836 25 Sep 2024 1329 US Pelvis TA and transvagit MILLBAY Room1 | GENERAL POOLED [ [ Millbay Clinic PL1
380068 01 Oct 2024 12:19 US Anterior Abdominal Wa HUB Room 2 | KCCG-DUCHY HOSPITAL | GP GP HUB Trevissome
330086 01 Oct 2024 1243 US Elbow Rt HUB Room 2 | KCCG-DUCHY HOSPITAL | GP GP HUB Trevi
381780 01 Oct 2024 15:07 US Testes MILLBAY Room1 | HATELEY SJ GP GP Millbay Clinic PL1
381778 01 Oct 2024 15:16 US Pelvis TA and transvagit MILLBAY Room1 | GENERAL POOLED [ GP Millbay Clinic PL1
381782 01 Oct 2024 15:35 US Pelvis TA and transvagit MILLBAY Room1 | GENERAL POOLED GP GP Millbay Clinic PL1
02 Oct 2024 12:49 US Pelvis TA and transvaait MILLBAY Room1 | NASH SR [ GP

In the filter boxes along the top of the screen, select Category, then NHS.

[ Exam All Referred By |All Assigned To All
' Visit Type All Specialty All Patient Age All
Category All | Source All Priority All
Site Group: All All Flag All
NHS NHS Al
PRIVATE  Private
port RCHT Royal Cornwall Hospital Patients
DERRIFORL Derriford Patient
TORBAY  TORBAY REF
RDUH Royal Devon University Healthcare NHS R
BRI 2 DUH NOR BARNSTAPLE REFERRALS Referring Doctor Source |Visit Type |Site
2 [Requested UgoDMIN  Bodmin CDC LISKEARD GENERAL POOLED GP GP LISKEARD Hospital
3 | Req d UDUCHY  DUCHY REFERRALS E | Not assigned GENERAL POOLED GP GP LISKEARD Hospital
5 [Requested Y pMB CLINIC PME Clinic 2wy Not assigned GENERAL POOLED GP GP LISKEARD Hospital
i) | Y DUCHY SP Duchy Self Pay Not asstgned GENERAL POOLED GP GP LISKEARD Hospital
5 [Req d Y NHS INTER NHS interpruter Not assigned GENERAL POOLED GP GP LISKEARD Hospital
2 | Requested Us rewis 14 ang uansvag | 1numiso | wirnondET | Not assigned GIBBS KJ GP GP LISKEARD Hospital
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Select Room, then click the room you have been assigned to process.

Exam All Referred By |All Assigned To All
Visit Type All Specialty All Patient Age All
Category NHS Source All Priority All
Site Al Room All | Flag All
Practice Group: All
Group: All Rooms
R_NEFO2  LISKEARD
R_NEFO6  HAYLE
R.NEF10 ST AUSTELL
US Pelvis TA and t i g GP - LISKEARD Hospital
elvis and transvagit ospl
R.NEF16  FALMOUT
lequested US Kidney Both . :’éﬁj ToLTNEsUHgszAL GP LISKEARD Hospital
equested US Abdomen GP LISKEARD Hospital
‘equested US Pelvis TA and transvagit R_NEF35 POOL WORKLIST GP LISKEARD Hospital
lequested | US Abdomen R_NEF25  WORKLIST GP LISKEARD Hospital
lequested | US Pelvis TA and transvagit R_NEF30  OKEHAMPTON HOSPITAL GP LISKEARD Hospital
lequested US Pelvis TA and transvagit RNEF2T 105 GP LISKEARD Hospital
‘equested US Pelvis TA and transvagit R_NEF34US TOTNES Reom2 GP LISKEARD Hospital
lequested US Musculosketal MSK R_NEF38US KINGSKERSWELL v ||Gp plymouth worklist

The Worklists page will now contain only those entries you are required to process.

If you’ve been assigned the Hub, skip this step and instead process requests marked Not assigned.
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11 Oct 2024 08:56 US Abd

11 Oct 2024 09:00 US Pelvis TA and

11 Oct 2024 09:26 US Abdomen

11 Oct 2024 09:52 US Pelvis TA and
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11 Oct 2024 10:11 US Pelvis TA and
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11 Oct 2024 10:12

US Pelvis TA and

11 Oct 2024 10:12 US M | MSK

11 Oct 2024 11:05 | Requested US Pelvis TA and transvagit

Not assigned GENERAL POOLED GP GP LISKEARD Hos}
Not assigned GENERAL POOLED GP GP LISKEARD Hos;
Not assigned GENERAL POOLED GP GP LISKEARD Hos;
Not assigned GIBBS KJ GP GP LISKEARD Hos;
Not assigned GENERAL POOLED GP GP LISKEARD Hos;
Not assigned GENERAL POOLED GP GP LISKEARD Hos;
POOL WORKLIST | GENERAL POOLED GP GP I h worl
Not assigned IMCCLURE JG GP GP LISKEARD Hos;

Double-click a row to open that patient’s booking and begin the scheduling process.

eneral note

dded by TYLER JOSEF Tyler on 11 October 2024 at 1

Appointment Date:
04 November 2024

Appointment Time:
14:10 - 14:30
(20 MINUTES)

Location:
PENINSULA HUB

Service:
FEMALE PELVIS ULTRASOUND -
PENINSULA HUB- NEF

Review the booking details under Notes on
the right-hand side. Use this information to
guide the processing.
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If you've been assigned a multi-room location such as the Hub, you'll need to open SystmOne and
identify the correct room for the appointment. If not, you may skip this step.

Ensure the correct date and rooms are selected along the left side.
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g Also take note of the assigned scanner, indicated at the top
19 of each column.

11:30

:’:0 MSK scans (including hernias) MUST be assigned to an MSK-
2o qualified scanner.

12:10 Extra & FU
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20m



korus
health

On Soliton, select the Attachments tab on the right, then open the patient’s referral form.

Attachments - 382799

eneral note °

dded by TYLER JOSEF Tyler on 19 October 2024 at 1

Appointment Date:
04 November 2024

Appointment Time:
17:50 - 18:10
(20 MINUTES)

I neatinn-

The referral form can come in various styles but will include information on the selected scan type(s)
and additional notes. Review this information and ensure it matches the Service in Notes.

AWP DIREUT AUUESS RAUIULUGY KEQUES T FURM
NON-OBSTETRIC ULTRASOUND (NOUS)

Please complete ALL fields below, incomplete forms may delay assessment.

All routine AQP NOUS referrals are to be generated via Choose and Book. Al other NOUS requests should be
referred to your local Trust

Ultrasound Scan Requi please select scan(s) required) Any patient with suspected cancer should be referred through the 2WW referral pathway
Abdomen X CLINICAL INFORMATION - - “Referrer Details: (reports should be sentto the referrer)
oy . . Diabetic Dr Benjamin
history, examination, No Referrer Name: JEFFERIES. Stephen (Dr) i GP: pociation
Renal Tract X investigations . :
I Interpreter : Oaktree Surgery Practice Code: 182016
Pelvis (male or female) required No :::: ::mll Address (generic practice) S-Zg S net ::.N:;emd 2:51::::2?0
— (generic p : :
__ __ _ Severgly impaired :m?mm registration code (GMC 264 6437
Ovarian investigation (this 44y0M mobility No
is NOT 2ww)
Aorta R abdominal pain intermittently for some years. No obvious pattern.
Good appetite no weight loss no change in bowels. No urinary
Scrotum symptoms.
Previous alcohol excess - no longer
Musculoskeletal X N X :
o/e R tenderness no mass. Not typical for gallstones ? abdominal wall Tolophone No 2:
Superficial mass Ethnic Origin:
NOT neck/groin/axilla
Neck Special (including mobilty. la hoist):
If an interpreter is required
Groin hAQP_UYIIruwnd orcluding breast,cardiac maging, Chest, SPRRAIMIIORY, SUperTcial Masses or mps (i the heck, axla, grom - IGUang
emias),
Vascular What information do you require from this examination? Please select type of ultrasound required:
Exclude gallstones/liver pathology ROUTINE REFERRALS ONLY
‘General Upper Abdomen (incl assessment of aorta.biiary tract, galbladder, inferior
Other (please specify) G m"'f,;“:'“:;‘g dsploon)
MSK (except where an interventon may be required .g.+- njecion)
— T Renal / bladder x
Hac nreviane imaoing (X-rav/IIS/CT/MRI heen Scrotal/ testicdiar

—
“Relevant Clinical Indications (key It y )

Persistent loft renal angle pain despite treatment for UTI. Dipstick shows persistent leucocytes.

If the scan is marked as MSK, you will need to review the form information and discern the most
relevant body part for scanning. Abdomen scans with mention of hernia must also be treated as an
MSK: an Anterior Abdominal Wall scan.

If the scan type differs notably from the Notes reference, inform the administration staff.
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If the scan type needs changing, select the Visit tab to review the appointment.

i Schedule

Type in the amended scan type and select Edit to update the appointment, then resume scheduling.

US Pelvis TA and transvaginal

US Abdomen

Requested Date: 20 October 2024 13:26
Status: Requested

Room: Not assigned
Lss'gn To: None

Cancel

Ensure the correct date is selected along the top.
Interact with the calendar icon to change the date if necessary.

The location/room can be changed by entering data into the box to the right and pressing Enter.

US Abdomen and pelvis TEdit. .
The outstanding booking will be Requested £ On Hold
i To: Unassigned
present on the left of the

screen. Click, hold down the
mouse key and drag the booking
to the correct time slot.
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The booking time can be adjusted
if needed, through click-dragging
up/down from the small square
icons on the box.

Select Save on the bottom-left of the window.
If prompted with ‘CHOOSE WHAT YOU WANT TO PRINT, select Cancel.

Saving will turn the booking from blue to orange.

With the booking saved within Soliton, the next client can be processed.



